SDI List –Revised September 18th, 2011
TESTING

Reasonable extra time will be allowed for tests and assessments.  The test must be completed within a specified time frame (for example 1 extra hour for a test designed to be completed in 80 minutes) and can be completed that same day after school, during the next class resource period, or at another suitable time arranged to the satisfaction of the student and involved staff.  The exact amount of extra time per assignment must be agreed upon, either before the student begins the test or as soon as (Student Name), or appropriate staff , determine that such time is necessary.  The extra time agreement will be written on the test, regardless of whether (Student Name) uses all the time allowed or not.

Instructions for tests involving mathematics will be read aloud to (Student Name).  Test problems considered to be word problems which contain sentences describing a situation for numerical resolution will be read aloud.  Test questions that are not word problems that consist mainly of terms, expressions, and/or equations, and problems of similar composition, will not be read aloud but may be clarified at (Student Name)’s request.  Teachers will ensure that (Student Name) understands all directions on a given test.  

Tests and other assessments will be read aloud to (Student Name) by an electronic reading devise or a staff member.  Reading aloud tests and other assessments means that the entire test, including instructions, directions and all questions, statements, word banks, and other parts of the assessment, will be read aloud.
(Student Name) will be provided with assistance to ensure understanding of the assessment directions and clarification of test questions.   
Tests for regular education classes, may, be taken under the supervision of a Special Education teacher in an alternate location.  Staff can provide assistance to ensure understanding of the assessment directions and requirements and can clarify the meaning of questions.  Tests and evaluations requiring equipment that is not available in an alternative setting (i.e. sports or technical/vocational shop equipment, must be taken in the regular education setting.    

Tests for regular education classes, in which there is a regularly scheduled Learning Support teacher present, will be taken in the regular education setting.  The Learning Support teacher may take the student to an alternate site.  

Quizzes, which are of short duration, are generally characterized by one to five questions reflecting a concept just learned or practiced in homework and which are immediately followed by additional instruction will be administered by the regular education teacher.  Before the quiz is graded, (Student Name) will have the option of going to a special education setting for additional time to complete the quiz.

(Student Name) may dictate test and assessment answers to a staff member with the concurrence of the assessment administering teacher.  The dictated responses will be transcribed onto the test booklet or answer sheets as provided by the assessment administering teacher.   The person transcribing the responses will legibly print their name, sign, and date the transcription.

(Student Name) may use dictation or Talk-To-Text software to respond to an assessment or assignment.  The District will provide access to the software and/or additional technology needed.
Word banks will be provided to (Student Name) by the regular education teacher for all “fill-in the blank” type assessments.  The number of response options available to (Student Name) will match the number of “fill-in the blank” questions on that assessment.    

Multiple choice assessment questions with more than four options will be modified by the classroom teacher so that there are no more than 4 options for (Student Name).  

Classroom teachers will provide a study guide for tests to help (Student Name) focus on the most important material aspects of the curriculum material included in the assessment.  
Matching questions should have the longest part of the question, e. g., the definition, on the left side of the page or in the left column, and the smaller portion, usually the word to be defined, on the right side as the choice for responses since most people read left to right, and matching a longer definition to a shorter word is an easier task.
Allow (Student Name) time to organize thoughts prior to beginning an essay test.   The student may mentally review the material in preparation for the written response and/or the student may create notes during the test period for organizing the response.   Only materials available to all students in the classroom will be allowed during this review process, and the created notes may be used for the duration of the test.  

BEHAVIOR 
Place (Student Name) in a “time out” setting.  Time out is defined as relocating the student to a separate location or area of the classroom for a pre-determined period of time.  The period of time for (Student Name) will be 10 minutes.
Staff will use a token economy system to help manage behavior.  The system will include both short term and long term rewards and will be administered consistently across all  settings.

(Student Name) will participate in the District’s adventure based level system and will receive reinforcement as is outlined in the level system guidelines provided to the parent under separate cover.

(Student Name)  will receive direct instruction in Social Skills via the District’s Affective Education program.  

Staff will use a consequence management system such as but not limited to,  1*2*3 Magic or Gem trail, in order to help ensure (Student Name) remains on task and/or maintains appropriate classroom behavior.
Provide (Student Name) with schedule changes in advance, if possible with explanation as to the reason for the change. This includes substitutes, assemblies, fire drills, evacuation drills, etc.

Teacher will provide an agreed upon verbal or nonverbal cue to redirect the student back on task.

Provide the student with preferential seating; the preferred seating will be: (preferential seating requirements)
INSTRUCTIONAL METHODS

Use visual, auditory and tactile methods, i.e., multiple teaching strategies, when presenting new concepts and new material, or during re-teaching.  
Use peer teaching when the classroom organization permits an accomplished peer to assist in material presentation and understanding.  
Use manipulatives to assist in making concepts more concrete and more sensory stimulating.

Provide consistent structure in the classroom environment, e.g., consistent structure; establishing and maintaining routines such as introductory remarks; visually and/or verbally presenting daily requirements in a similar format; and consistently maintaining discipline.  
 Provide an alphabet strip on desk.

PARENT COMMUNICATION

The classroom teacher will communicate at least once per week with the parents via e-mail or phone and obtain an acknowledging response from the parent or documentation of the attempt to make contact if the parent doesn’t respond.
The Special Education “roster” teacher will communicate at least once per week with the parents via email or phone and obtain an acknowledging response from the parent.   Document parental contacts by date, method, number/address, and significant content.  If unable to contact parent, document attempts.    
The parent is aware that (Student Name)’s grades are available for review via the District’s on-line grading system.  Information in the on-line grading system is updated frequently (usually weekly).  The parent has verbally indicated that he/she has access to this system and is aware of how to use it.  Since the parent has unlimited access, the District will initiate parent contact only when it becomes clear that the student is in danger of failing a marking period, semester or year in order to be sure he/she is aware of the potential failure.  However, if the parent chooses to e-mail the teacher for clarification on a grade, the teacher will respond in a timely manner. 
The parent is aware that (Student Name)’s assignments are posted on-line via the District’s “teacher pages” web site and knows how to gain access.  The parent has indicated verbally that he/she has access to this web site and is aware of how to use it.  If (Student Name) fails to turn in an assignment, and that particular assignment is not posted on the web site, the teacher will accept it for full credit provided that it is turned in within a reasonable period of time.  Reasonable period of time for (Student Name) is defined as (1 day for an overnight assignment, 5 days for a project)
SPELLING

Spelling will not count against the student during tests and evaluations unless a dictionary or other spelling assistive device has been available during these writing assessments.  (Dictionaries or other assistive spelling devices including electronic dictionary and thesaurus programs, will not be allowed if the teaching objective of the evaluated lesson is to assess the students ability to spell). 
A dictionary or spelling assistive device will be made available during reading and writing assessments, unless the assessment has been specifically designed to evaluate spelling skills.
Modify the length, type or level of words on spelling lists.

MATH

A calculator may be used for math assignments that are not specifically designed to assess (Student Name)’s ability to add, subtract, multiply, or divide.  Calculator use may be limited to simple arithmetic when an assessment or activity is designed to assess mathematical processes.  

(Student Name) will be provided with direct instruction non the Touch Math system and will be encouraged to use it when asked to solve math problems.
MODIFIED ASSIGNMENTS

(Student Name) will be permitted to complete assignments in a special education setting such as, but not limited to, a resource room or other special ed. classroom.  The services provided to students in this setting will be to assist in understanding, researching, and completing assignments that are not evaluative in nature.  Assistance also can include reading and clarifying assignments, assisting the student in developing outlines, researching issues or topics, and instructing in the use of educational resources. 
(Student Name) may be granted an extension on assignment and project completion dates when the assignment meets the following criteria:  (1)  Projects/assignments with a completion date at least five consecutive school days beyond the date the assignment is given to the student.   (2). (Student Name) must demonstrate to the assigning teacher that some written progress has been made on the assignment and that there was sufficient effort toward project completion to warrant extended time.  
(Student Name) may be granted an extension on a short term or overnight assignment, if (Student Name) or the Learning Support teacher request such an extension prior to the original due date of the assignment.

(Student Name) will have access to audio recordings of textbooks and other materials.  The Special Education case manager for this student will coordinate with classroom teachers at the beginning of each semester and determine which books need to be available as an audio copy and coordinate the acquisition of these materials through the Supervisor of Special Education.  

NOTE TAKING

The classroom teacher will provide (Student Name) with access to a second copy of notes.  These notes can be teacher generated notes or comprehensive notes from another student willing to provide their notes.  The parent understands that in cases where the teacher posts notes on his/her “teacher page” via  the District’s web site, additional notes will not be provided since (Student Name) can download them for use at home.
(Student Name) will be permitted to use an audio recorder to record notes from a lecture.  If a notebook grade is required, (Student Name) will be expected to produce some type of student generated output that will indicate that the student attended to the material presented, (i.e. an outline of important points, a summary of material presented, a transcribed copy etc.)
SPEECH

Speech clinician will use verbal cues (for example, “tongue tip down”)  and visual cues (for example, “front of hand down and back of hand up to represent tongue shape) to assist with proper production of speech.
The Speech clinician will model speech skills for (Student Name) to see face-to-face in order to enhance language usage. Modeling structures can include but are not limited to: scripts/social stories and/or complete sentences, performing actions, imitating peer movements, etc
The Speech clinician may use classroom materials when providing instruction and/or reinforcement in speech skills.
The speech clinician will communicate progress with the parent via a speech not book which will be sent home with (Student Name)
The speech clinician may use technology tools such as an audio and/or video recording of (Student Name) in order to assist the student with proper production and usage of speech skills.
(Student Name) should be permitted “think time” to allow time to process questions or information before being expected to answer.
(Student Name)will be provided with Speech homework designed to assist  with practicing targeted language structures (as defined in the goal).  
WRITING
Due to (Student Name)’s decreased handwriting speed and legibility, (Student Name) will be encouraged to use either a word processor (classroom computer, alpha smart), or similar device to complete written work when longer than 3-5 sentences.
Due to (Student Name)’s decreased handwriting speed and legibility, (Student Name)’s work will be graded for content and not neatness.

Encourage (Student Name)to use a finger as a natural spacer when writing if spaces are lacking.
ORGANIZATION

Major assignments (those which count more than 10% of a student’s grade) and long-term projects (projects for which a student may have more than 2 days to complete) will be divided by the regular education teacher into smaller, more manageable segments to assist student with organization and completion.  Specific deadlines for each step in these projects will be provided by the regular education teacher.  
(Student Name) will use a homework assignment system (such as, but not limited to, an assignment book) to record assignments to be completed out of class.  These assignments should be recorded by class period, and reflect the subject and classroom teacher, and indicate the date the assignment is due. 
(Student Name) will obtain signatures from teachers in an assignment book each day.  For the first month this IEP is in effect classroom teachers will prompt (Student Name) for a signature each day.  After the first month, (Student Name) will be expected to obtain signatures independently and teacher prompts will be more random. 

(Student Name) will be provided with an extra set of text books for the current classes.  These books are to be taken home and used for reference and returned to the providing teacher prior to the end of the course.  Complete book identification and documentation will be maintained by the teacher and (Student Name) will be financially responsible for a replacement if the book is not returned or is damaged.
(Student Name)  will be reminded to write down assignments at the end of the class period.

Use color coding to facilitate organization; e.g., different color paper for each topic; use highlighters for emphasis.

Use a folder system to help student organize.

Aide Support

(Student Name) will be provided with a one-on-one aide when in the regular education setting.  The primary purpose of the aide will be to implement behavior and academic strategies designed to allow (Student Name) to be successful in the regular education setting.  The District will agree to ensure that (Student Name)’s aide is familiar with (his/her) and has been provided with training in working with (Student Name) specific areas of need.  
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