Initial Identification

	Step in Process
	Code/field to use
	Where to enter it
	What it means
	Status

	Initial Referral
	REF
	Document dates window on Placement and dates page
	The date you sent the INITIAL permission to evaluate form to the parent.
	Required

	Initial Consent (note use date Perm document is returned)
	Initial Permission to eval
	located on the student directory page -directory information or placement & dates
	You received the FIRST EVER permission to evaluate back and have begun the Initial Evaluation.


	Required

	ER completed
	Initial Eval Report
	located on the student directory page placement & dates
	You have completed the FIRST EVER EVALUATION REPORT.  
	Required

	IEP meeting Date
	DIEP
	Document dates
	IEP meeting has been held
	Required

	IEP Implementation date
	IIEP
	Document dates
	Date IEP is implemented
	Optional (BP will create a date automatically for pendata file submission

	INITIAL NOREP issued
	Date student entered District
	located on the student directory page -directory information or placement & dates
	Parent has signed the FIRST NOREP for YOUR DISTRICT and student is now receiving services.  (NOTE THIS FIELD SHOULD ONLY CHANGE IF A STUDENT LEAVES THE DISTRICT AND COMES BACK TO YOU)
	Required


Waiver Process

	Step in Process
	Code/field to use
	Where to enter it
	What it means
	Status

	Waiver Issued
	ERW
	Document dates
	The date you sent the waiver form to the parent
	Required if you are issuing waivers

	Waiver Received
	RRW
	Document Dates
	The date you received approval on the waiver
	Required if you are using waivers

	Waiver not received after significant amount of time
	RRW
	Document Dates
	The date you enter the code (I would mark in the document notes field that the parent never returned it)
	Required to stop timelines from showing.


Re-Evaluation Process

	Step in Process
	Code/field to use
	Where to enter it
	What it means
	Status

	An RR is completed with no Additional Testing
	RR
	Document dates
	The Date the RR was completed
	Optional

	Additional Testing is required
	REF
	Document Dates
	The date you send the Permission to re-evaluate form
	Required

	Parent agrees to additional testing
	PERM
	Document Dates
	The Date you received permission from the parent
	Required

	Evaluation is completed
	RR
	Document Dates
	The Date of the RR report
	Required


IEP’s and IEP reviews

	Step in Process
	Code/field to use
	Where to enter it
	What it means
	Status

	Annual IEP meeting
	DIEP
	Document dates
	Date of the IEP meeting
	Required annually

	IEP implementation
	IIEP
	Document dates
	Date IEP is implemented
	Optional

	IEP Revision
	RIEP
	Document dates
	IEP is revised but this does not count as the annual IEP
	Optional

	NOREP issued
	NOREP
	Document dates
	Date you issued a new NOREP.  (NOTE you do not need to receive signature on a NOREP to report it – documenting it was sent is sufficient.
	Optional


